In Fellowship How-To
Thanks for your interest in learning In Fellowship. This is a great tool to help you stay
connected to the church. This instruction manual will help you log in for the first
time and become familiar with the features of In Fellowship. If you have questions,
please feel free to call the church office at 214.368.0779.

Access the database at: gracebc.infellowship.com
Step One: Click the blue Sign Up! link

Step Two: Fill out first and last name and email address and create a password.

Step Three: Click Create an account and the system will send you a confirmation
email. Click on the link in the email, and it will log you in.

Step Four: Welcome to In Fellowship! The homescreen displays all your
options. From here, you can update your profile and privacy settings, opt into
the church directory and access your groups.

In Fellowship Features
Groups & Directory
To access the church directory, you need to opt in. Click on Privacy Settings from
the home screen and click the check box at the bottom. This is where you can
also control your privacy settings and what contact information other church
members see. Please look over your Privacy Settings and approve the information that will be shared. Yor information is not shared outside Grace’s In
Fellowship portal.

If you click on Your Groups from the homescreen or on the top left, you can
view groups you are a part of and see a roster of the group.

If you are a leader of a group and want to update your group or send an email,
go to Your Groups on the home screen and click on the group. You will see
options on the right to view the group, add participants, or send an email.

Profile
On the home screen, click on Your Profile, and you will be directed to a page
with your information. Click Update your profile to add a picture or edit any
contact information that may have changed. On this page, you can also update
your privacy settings and change your username or password.

Thanks for logging on and opting in! If you have any questions, feel free to
contact the church office at grace@gracebiblechurch.org or 214.368.0779.

